
 
 

 
 

 

1651 Frankfort Highway, PO Box 2129 
Frankfort MI 49635 

 

Dear Crystal Lake Township Property Owner, 

Thank you for your interest in applying for a short-term rental (STR) license for your advertised property 

in Crystal Lake Township (CLT). Licenses are issued in the order complete applications are received, 

subject to the Township’s limit of 75 total STR licenses; 35 were issued in 2026. 

Here are some key things to remember: 

• Please note that a Township property owner may hold only one STR license and may operate only 

one dwelling unit as a short-term rental at any given time. A dwelling may not contain more than 

one rental unit, such as a separate apartment within a house advertised as a separate rental. 

• Your application must be completed in full and submitted in accordance with the Annual 

Application Schedule below. 

• After you submit a complete application, you can expect a response within one to two weeks. You 

will also be notified if a fire inspection with Chief Michael Cederholm is required. 

• If a fire inspection is required, your license fee invoice will be sent after Chief Cederholm 

provides the STR administrator with an approved fire safety inspection. Your license will be 

issued after the fee has been processed. 

• If your rental agent changes during or after the application process, or if you sell the property, you 

are responsible for notifying the STR administrator. STR licenses are not transferable to new 

owners. 

• STR licenses must be displayed in the front window or door of the licensed rental property. 

• The address of the STR property and the phone number for the Local Contact will be provided 

online on the CLT STR web pages. 

• Property owners or their representatives are required to follow and provide all renters the CLT’s 

Good Neighbor Guide. 
 

The complete STR Ordinance and supporting documents are available on the CLT website at 

http://www.crystallaketownship.org. Kindly review these materials carefully. 

If you have any questions, please contact me. 

Sincerely, 

Elaine L. Walton 

Short-term Rental Administrator 

stradmin@cltbenzie.org 

231-352-9791, ext. 6 

 

http://www.crystallaketownship.org/


 



 

CRYSTAL LAKE TOWNSHIP (CLT) 
Short-Term Rental License Registration Form 

 
Short-Term Rental (STR) is a dwelling unit available to rent or sublet for periods of 
less than 30 days.   
 

Proposed STR Property address: _________________________________________________ 

 

Tax Parcel ID: _ _ _-__-____ 

 

Owner(s) of premises to be licensed: 

Name(s):  _____________________________________________________________________ 

Permanent Address:  ____________________________________________________________ 

Permanent Phone #:  ____________________________________________________________ 

Email:  ________________________________________________________________________ 

 

Owner’s Representative (if not owner):  

Name(s):  _____________________________________________________________________ 

Address:  ______________________________________________________________________ 

Phone #:  ______________________________________________________________________ 

Email:  ________________________________________________________________________ 

 

Local Contact (person who will be available by phone 24/7 when a unit is utilized as STR): 

Name(s):  _____________________________________________________________________ 

Address:  ______________________________________________________________________ 

Phone #:  ______________________________________________________________________ 

Email:  ________________________________________________________________________ 



 

 

Annual Application Schedule 

Application requirements and fees vary depending on whether you are applying for a first-time 

license or renewing an annual license. Please review the requirements carefully before 

submitting your application. 

● Year One – First-Time License 
○ Submit all documents requested in the application. 
○ Complete a fire inspection. 
○ Pay the $500 license fee. 

● Annual Renewal 
○ Submit the application cover page. 
○ Submit insurance documents. 
○ Submit septic pumping documentation and well water test documentation 

according to the guidelines** below. 
○ Fire inspections are required according to the guidelines below*. 
○ Pay the $300 license fee. 

 
*Fire inspections are required every two years. 

**Septic pumping and well water test documentation must be no more than five years old. STR 

property owners are responsible for tracking when these documents are due; the STR 

administrator will also monitor these dates. 

 

Required Information and Documents (follow Annual Application Schedule) 

1. A description of the premises proposed to be used including: 
a. Sketch or site plan showing the layout of the STR premises. 
b. Number and size of bedrooms and beds. 
c. Number of bathrooms 
d. Maximum occupancy subject to any applicable local, state, or federal laws, 

regulations, or ordinances 
 

2. A list of any rental agents or listing services, including online sites, with or through 
whom the unit is being actively advertised for rental. 
 

3. The Owner must sign the affidavit on the last page of this application acknowledging the 
Ordinance provisions and all applicable local and state laws. If the applicant is not the 
Owner, the applicant also must provide written authorization from the Owner to submit 
the application and operate the STR if the license is granted. The authorization may be a 
simple email or letter identifying the Owner’s representative. 

 



4. Documentation proving the well has been checked and the septic system pumped 
within the last five years.  Such documentation of the five-year inspections must be 
maintained during the life of the license.  

a. Well: Documentation proving the well has been tested for coliform bacteria 
testing and initial nitrate testing for all new private wells and for wells that are 
repaired or reconditioned.  For all other wells, documentation that the well has 
been tested for a five-year period for coliform bacteria.   

b. Septic: Documentation that the septic system has been pumped within the last 
five years. 
 

5. Whether the applicant has ever been cited for a violation of this Ordinance or had a STR 
license revoked in CLT or any other Township. 
 

6. Fire Precautions:  The property must be inspected by a duly designated representative 
of the Township, which for this purpose, is Chief Mike Cederholm, Frankfort Fire Chief.  
Once the data required above is submitted and processed the STR Administrator may 
approve the applicant to proceed with scheduling an appointment with Chief 
Cederholm.  Refer to the Annual Application Schedule for information on when this is 
required. 

 

  



Owner Affidavit 

I, the undersigned Owner/Applicant or Authorized Agent, acknowledge that I am required to 

comply with the standards and requirements established by law, including (but not limited to) 

the Short-Term Rental Standards set forth in Crystal Lake Township Ordinance Number: 

03.19.25.001 of the township code of the Crystal Lake Township, Benzie County Michigan.  

Furthermore, I attest that all the statements and representations made above are true and 

accurate to the best of my knowledge, and I understand that if any representation stated 

herein is determined to be untrue, any Short-Term Rental (STR) permit/license issues to 

operate an STR unit on the above-referenced premises may be revoked.  I agree, to the fullest 

extent of the law, to hold harmless, defend, and indemnify the Crystal Lake Township and its 

respective officials, staff, agents, employees, consultants, advisors and representatives from 

and against any and all allegations, demands, causes of actions, claims, losses, liabilities, 

expenses (including attorney’s fees and costs), or damages that arise out of the operation of 

the STR unit described above.  Further, I understand that it is my obligation to notify the Crystal 

Lake Township Short-Term Rental Administrator of all changes regarding the information. 

 

Property Owner’s or Authorized Agent: 

Signature_____________________________________________ Date: ___________________ 

 

Local Contact Person: 

Signature______________________________________________ Date: ___________________ 

 

 

It is the responsibility of the property owner or authorized agent to contact CLT, Short-Term 

Rental administrator, if there are any changes to information provided in this application. 

USPS: Crystal Lake Township STRs, PO Box 2128, Frankfort MI 49635   
Email:  STRadmin@cltbenzie.org  
Drop into the Township Hall drop box located outside the main entrance to CLT Hall. 
 
Questions?  Call 231-352-9791 ext. 6 or email stradmin@cltbenzie.org 

mailto:STRadmin@cltbenzie.org

